CORPORATE RULES ABOUT USING INFORMATIONAL RESOURCES

The Company's resources, including access to the Internet, are to be used only for business purposes. Visiting Internet pages that have nothing to do with the Company's business goals and are not related to fulfilling once duties creates an unproductive environment and interferes with an open business atmosphere.

Misusing the corporate access to the Internet is considered as stealing the Company's time and resources. Employees must use the Company's computer network and office equipment only for business purposes no matter where they work (in office or at home). 

Informational resources must not be used in the following cases:

· for personal purposes both during the business hours and at free time,

· visiting Internet pages whose content is not related to the business,

· visiting chats and sites with online games, 

· using ICQ and similar virtual communication software for personal purposes,

· using entertainment programs, games.

The Company has all resources necessary for monitoring Internet access and the use of computer resources. Access to pages that have nothing to do with the Company's business goals will be blocked. 

The heads of departments are personally responsible for observing these Rules by the employees of the corresponding departments and regularly get summary reports on the use of the Internet and computer resources.

Employees may suffer disciplinary penalties in case of violating these Rules. Even if an employee does his or her job well, it does not exclude the possibility of disciplinary penalty for violating these rules, that is, for using informational resources for personal purposes not required by the business. 

